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How Many Fire Marshals Do I have to Nominate Legally? 

Under the current legislation you are required to appoint as many Fire Marshals 
(Fire Warden is another name for the same role) as you need to effectively 
carry out your emergency evacuation procedures. 

The following lists the tasks that you may need depending on size, use and 
complexity of your premises. Sometimes in small simple work environments all 
these can be covered by one or two persons, in others you may require more to 
assist in sweeps and other tasks. You will also need to consider cover for annual 
leave, shift patterns and sickness. If you are in any doubt, the roles are 
discussed in detail on the Fire Marshal course, with a template fire safety policy 
and arrangements given out for you to adjust accordingly. 

 

Fire Marshal Roles – The names given below are typical role names, but can 
vary between organisations 

 Fire Response Team Leader / Coordinator a person who gathers all the 
information from the fire panel on an alarm sounding and directs persons 
as necessary to investigate the cause of the alarm, while remaining in 
charge of the evacuation and communicating with other fire marshals and 
the fire service on their arrival. 

 Fire Response Team Investigator Persons directed to investigate the 
location of an alarm sounding, to clarify if actual fire or false alarm, while 
rest of building is being evacuated. 

 Caller of the Fire Service the person designated to call the fire service 
following a confirmed fire – this could be the same person as above. 

 Floor / Area Sweeper Persons nominated to sweep areas of the building 
to check no persons are left in the building, shut doors and windows 
where applicable and where necessary to report to the Team Leader any 
areas un-swept due to smoke logging and or persons remaining in the 
building. To tackle the fire if safe to do so (Practical hands on Fire 
Extinguisher Training is covered on the Fire Marshal course) 

 Roll Caller including collection of registers this will be required if you do 
not carry out a Floor Sweep and if you can rely on the information to 
inform you if there is any one left in the building. 
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 Escorts for individuals requiring assistance or who are unfamiliar with 
surroundings, especially in the case of disabled people, where personal 
evacuation plans should be worked out and put in place 

 Persons Responsible for Isolation of Services or Making Equipment Safe 
when safe to do so and in accordance with your safe working procedures 

 Communication Channel from Roll Caller to Team Leader or Investigation 
Team to Team Leader – if not done by radio or phone to keep the person 
in charge of the evacuation up to date with all the required information 

 

Call for a friendly no obligation chat on your requirements or to book one of 
our legally compliant and popular Fire Marshal courses, which can be held at 
your premises or you can attend one of our open courses held in Oxfordshire. 



 



 



 


